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	Assessment plan – AoPE Level 2
Preparing for and giving a presentation	                            										  Credit value: 2

	Outcome:
	Assessment criteria
	Assessment activity/opportunity 
	Assessment method
	When
	Evidence

	PGP2.1 
Understand how to improve his/her
presentation skills
	2.1.1  State the characteristics of an effective presentation
	[bookmark: Text1]Candidate observes presentations given by others and notes good/bad points. 

Candidate gives a presentation and following discussion agrees targets for improving own skills. 

Candidate completes relevant sections AoPE Preparing/planning sheets, and starts activity log. 

	Review of  AoPE sheets and other evidence 

Q & A (if required)

	End Jan. 2018
	Notes on presentations
AoPE sheet (pp1 and 2)
Activity log


	
	2.1.2  Describe the differences between a presentation designed
principally to give information and one intended to be persuasive
and to put across a point of view
	
	
	
	

	
	2.1.3  Describe the skills and qualities needed to be an effective
presenter
	
	
	
	

	
	2.1.4  Identify own strengths as a presenter and what he/she needs to improve
	
	
	
	

	
	2.1.5  Agree targets for improving his/her presentation skills
	
	
	
	

	PGP2.2  
Prepare to give a
presentation
	2.2.1  Research the chosen topic and identify information relevant to the purpose of the presentation
	Candidate prepares for presentation (using research material from PCR2 unit) by identifying key themes, making notes and arranging support material and resources.  

Candidate completes relevant sections of AoPE sheet (p2) and continues activity log. 
Candidate rehearses presentation on at least two occasions using feedback to improve. 
	Review of  AoPE sheet and other evidence 








Observation

Q & A (if required)
	Mid Feb.




	Background research
Preparatory notes
AoPE sheet (p2)
Feedback notes
Activity log


	
	2.2.2  Identify the key themes for the presentation and make notes of
the main points to be made taking account of the audience and
situation
	
	
	
	

	
	2.2.3  Ensure supporting material such as images or data are available and prepare any resources needed
	
	
	
	

	
	2.2.4  Rehearse the presentation on more than one occasion and use feedback to make improvements
	
	
	
	



	PGP2.3  
Deliver a presentation
	2.3.1  Speak clearly and use language that suits the subject, purpose and situation
	Candidate gives presentation and takes questions. 



	Observation

Review of  checklist and other evidence 









	End Feb.
	AoPE observation
checklist (p3)
Feedback forms

	
	2.3.2  Explain any technical terms used
	
	
	
	

	
	2.3.3  Keep to the subject and use tone of voice and pace to maintain
listeners’ interest
	
	
	
	

	
	2.3.4  Use examples and/or anecdotes to illustrate key points
	
	
	
	

	
	2.3.5  Use an image/s to support/enhance key points during the presentation
	
	
	
	

	
	2.3.6  Invite questions and feedback from the audience and respond appropriately
	
	
	
	

	PGP2.4   Review presentation
skills
	2.4.1  Review the presentation and agree the extent to which targets for improvement have been achieved
	One to one discussion

Candidate completes relevant sections of AoPE sheet (p4) and completes activity log. 

	Review of  AoPE sheet and other evidence 

Q & A 
	End Feb.
	AoPE sheet (p4)
Feedback forms
Activity log

	
	2.4.2  Identify next steps in continuing to improve presentation skills
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