Certificate of Personal Effectiveness: Level 3
Assessment plan
Centre name:										Centre number: 

	Assessment plan – CoPE Level 3
Planning and Giving an Oral Presentation							

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	OP3.1  Prepare the presentation to suit the purpose
	3.1.1  Research the chosen topic in detail
	 
	
	
	

	
	3.1.2  Plan how you will structure the presentation 
	
	
	
	

	
	3.1.3  Identify appropriate supporting material and ensure it is available, and prepare any other resources needed for the presentation
	
	
	
	

	OP3.2  Match the language and style to suit the complexity of the subject, the formality of the situation and the needs of the audience
	3.2.1  Use clear language and appropriate vocabulary with precision
	
	
	
	

	
	3.2.2  Structure what is said to help listeners to follow the sequence of main points and ideas (e.g. use terms such as ‘firstly…’, ‘secondly…’, ‘in conclusion…’)
	
	
	
	

	
	3.2.3  Vary tone to stress the main points of the presentation 
	
	
	
	

	OP3.3  Use a variety of methods to engage the audience
	3.3.1  Give examples to illustrate complex points, relating the talk to the audience’s experience 
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	3.3.2  Use relevant images from graphs, photographs, pictures, diagrams or models to illustrate points
	
	
	
	

	
	3.3.3  Use at least one additional method to engage the audience 
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