Certificate of Personal Effectiveness: Level 3
Assessment plan
Centre name:										Centre number: 

	Assessment plan – CoPE Level 3
Introduction to Working with Others (in a team)								

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	WO3.1  Plan work with others
	3.1.1  Agree realistic objectives for working together and what needs to be done to achieve them
	
	
	
	

	
	3.1.2  Share relevant information to help agree roles and responsibilities 
	
	
	
	

	
	3.1.3  Agree suitable working arrangements with those involved
	
	
	
	

	WO3.2  Seek to develop co-operation and check progress towards their agreed objectives
	3.2.1  Organise and carry out tasks efficiently to meet their responsibilities
	
	
	
	

	
	3.2.2   Seek effective ways to develop co-operation, including ways to resolve any conflict
	
	
	
	

	
	3.2.3 Share accurate information on progress, agreeing changes where necessary to achieve objectives
	
	
	
	

	W3.3  Review work with others and agree ways of improving collaborative work in the future
	3.3.1  Agree the extent to which working with others has been successful and objectives have been met
	
	
	
	

	
	3.3.2  Identify factors, including their role, in influencing the outcome
	
	
	
	

	
	3.3.3  Agree ways of improving their work with others in the future, including interpersonal skills
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