Certificate of Personal Effectiveness: Level 3
Assessment plan
Centre name:										Centre number: 

	Assessment plan – CoPE Level 3
Communicating Through Discussion (in a group)								

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	D3.1  Make clear and relevant contributions on a way that suits the purpose and situation
	3.1.1  Prepare for the discussion so that the contribution made is relevant to its purpose
	
	
	
	

	
	3.1.2  Make relevant contributions and use appropriate vocabulary to suit the purpose of the discussion (e.g. when presenting an argument, expressing complex ideas, explaining events) 
	
	
	
	

	
	3.1.3  Adapt how and when contributions are made to respond to different situations (e.g. formality of the setting, nature of the group, sensitivity of the topic)
	
	
	
	

	D3.2  Listen and respond sensitively to others, and develop points and ideas
	[bookmark: _GoBack]3.2.1  Show listening skills by making relevant comments and using body language
	
	
	
	

	
	3.2.2  Respond in ways that show consideration for others’ feelings
	
	
	
	

	
	3.2.3  Ask questions that help develop ideas 
	
	
	
	

	D3.3  Create opportunities for others to contribute
	3.3.1  Invite others to contribute 
	
	
	
	

	
	3.3.2  Support points made by others and ask follow-up questions
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